5.1.15

Social Adult Day Services
Self-Monitoring Guide

May 2015

NEWYORK | Office for

STATE OF

OPPORTUNITY. the Aging




Social Adult Day Services
Self-Monitoring Guide

Table of Contents
Introduction
Step 1: SADS Program Personal Care Worksheet (Attachment C) .........ccccccceeeeeennn. 2
Step 2: SADS Program Training and Health Status Worksheet (Attachment D) .......... 5
Step 3: Social Adult Day Services Monitoring Tool (AttachmentE) ................ccceeee. 11

Required Program Standards: Services

Participant File Review Worksheet (Attachment F) ..., 12
Step 4: AdMISSIONS aNd DISCNAIGE ........uuuuiiiiiiiiiiiiiiiiiii e 15
Y (=T O S TS 1= V(o T o - T o PR 17
StEP 6: SOCIANZALION ...ttt 20
Step 7: Supervision and MONITOMING ........covvvuiiiiiiie e e 23
Step 8: Personal Care SEIVICES. .......uuu i uuuuiiiiiiiiiiiiiiiiiiiiiieb e 25
I (= 0 IR R 1N [ 11 11T o O 27
Step 10: Maintenance and Enhancement of Daily Living SKillS ...............cccccoiiiiiinnnnns 28
Y (=] oI 0 I N =T ] 0T = L1 o] o PO 29
Step 12: CaregiVer ASSISTANCE ........uuuuuuiiieiiiiiiiiiiiiiiieeiebebabbbe bbb abeeaaeeeeeenannanes 30
Step 13: Case Coordination and ASSISTANCE .........cccovviiiiiiiiiii e 31

Required Program Standards: Administrative

Step 14: Policies and ProCEAUIES.........ccoiiiiiiiie et e e 32
Step 15: Program Self-EVAlUALION .............uuuuiiiiiiiiiiiiiiiiiiiiiiiiiiiiineee 36
I (=] O I G =Yoo (o PSP 37
Step 17: Staffing - General REQUIFEMENTS .........uuuuuuiiiiiiiiiiiiiiiiiiiiiiiiieeeeeaeees 38
Step 18: Staffing - DIFECION ......cevviiie e 40
Step 19: Staffing - Service Staff.............uuiiiiiiiii 41
Step 20: Staffing - Unpaid Staff ... 42
Step 21: Staffing = TraINMING .....ueeeeeeiieiiiiiiiiie bbb eeaeaane 43
SteP 22: CONSUIANTS ....uu e e e e e e e e e e e 45
Step 23: Physical Environment and Safety................euuiiiiiiiiiiiiiiiiiiiiiiiiiiiies 46
Step 24: EMergency Prepar@aneSS. ... ... cveeuii et 47
SEEP 25: INSUFANCE ...ttt ettt e e et e e e e e e e e e e e ennna s 49
Step 26: Participants’ RIgNES.........ue e 50
Attachments

Attachment A: Social Adult Day Care Program Regulations

NYCRR Title 9 Subtitle Y Chapter Il Section 6654.20
Attachment B: SADS Monitoring Procedures
Attachment C: SADS Program Personal Care Worksheet

5.1.15




5.1.15

Attachment D:
Attachment E:
Attachment F:
Attachment G:
Attachment H:
Attachment I:

Attachment J:
Attachment K:
Attachment L.:

SADS Program Training and Health Status Worksheet
Social Adult Day Services Monitoring Tool

Participant File Review Sheet

Sample COMPASS Assessment Tool

Sample Service Plan

Sample Activities Calendars

SADS Nutrition Requirements

Adequate Staffing in SADS

Equal Access Requirements




